ΚΕΝΗ ΘΕΣΗ ΣΤΟ EUROPEAN AGENCY FOR SAFETY AND HEALTH
Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του European Agency for Safety and Health αναφορικά με την πλήρωση 1 κενής θέσης: 

Number of Vacancy Position:  EUOSHA/A/06/1
Position: Human Resources Manager  (3 year renewable contract)
Grade: (A*7)
Closing Date: 15/04/2006
1. JOB PROFILE

Overall purpose

The jobholder is in charge of formulating policies and procedures and implementing the administration of Human Resources at the Agency with the support of the Human Resources Section.

Main duties

The Human Resources Manager is responsible for:

· Assist the Head of the Resources and Services Center in all Human Resources matters of the Agency, and in particular in the formulation and administration of Human Resources strategy according to the Staff Regulations applying to officials and other servants of the European Communities;
· Develop, implement and follow up Human Resources policies and procedures of the Agency in the context of the Staff Regulations and Agency’s policies;

· Ensure the correct implementation of relevant regulations and procedures in the administration of Human Resources, and that activities are properly initiated on their operational and financial aspects;

· Supervise selection and recruitment procedures, develop and implement career development schemes;

· Formulate and administer a training plan for agency staff;

· Supervise and assign daily tasks to the Human Resources team;

· Support any other Human Resources related task, as appropriate.

2. JOB REQUIREMENTS

General terms and conditions

· Be a national of one of the Member States of the European Union;

· Enjoy your full rights as a citizen;

· Have fulfilled any obligations imposed on you in your home country by the laws on military service;

· Meet the appropriate character requirements for the duties involved.


These conditions must be met on the closing date of applications. 

· Be physically fit to perform the duties;

Specific conditions

Certificates, diplomas and professional experience


You must have: 


A level of education that corresponds to

· (i) Completed university studies attested by a diploma when the normal period of university education is four years or more 

OR

· (ii) completed university studies attested by a diploma and appropriate professional experience of at least one year when the normal period of university education is at least 3 years;

In addition to the above-mentioned certificates and professional experience, you must have at least 6 more year’s full time professional experience, relevant to the duties concerned.

Knowledge of languages

You should be fluent in English, both spoken and written, with a good command of at least one other official language of the European Union. 

Job-specific skills and competencies:

· Technical skills

· Excellent knowledge of Human Resources administration;

· Personal competencies

· Good interpersonal and communication skills including negotiation skills and ability to liaise effectively with people at all levels of the organisation and externally;

· Organisational skills: ability to set priorities, analytical capacities, negotiating skills, capacity to motivate, team spirit;

· High sense of confidentiality;

· Good sense of initiative, flexibility, reliability and willingness to accept responsibilities;

· Ability to work in an international environment.
Assets to be considered advantageous for selection

· Post-graduate studies in Human Resources, Public or Business Administration.

· Good knowledge of European Commission’s Staff Regulations and procedures;
3. SUBMISSION OF APPLICATIONS

Application forms and a notice with the detailed description of the posts are readily accessible through the Internet in the Agency's web http://agency.osha.eu.int/ . Documentation can also be obtained by sending a fax or a letter indicating the reference of the post to the :
European Agency for Safety and Health at Work, Gran Via, 33, E-48009 Bilbao, Spain, Fax: +34 94 479 43 83.

Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ: 22 400846.

